GUIDELINES FOR HALL RESERVATION

= Skill Development Center of the District Secretariat is available only
for government institutions.

» Select the “Hall Reservation” option to begin your application.

» Letter of recommendation from the Head of the respective
Department should be submitted to confirm your status as a
government body.

CONDITIONS

The hall should be used only for the approved purpose.

Priority shall be given for the events of District Secretariat,
Kilinochchi.

Application is non-transferable to any other person.

Number of attendees shall not be exceeded the seating
capacity of the hall.

The hall and all equipment should be returned in the same clean
and organized condition which they were received.

Reservation payment is non-refundable upon cancellation;
However, you can reschedule the event within three months of
such reservation.

Failure to return all provided equipment in its original condition
will result in legal action.
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After the completed applications for registration of suppliers sent via email and
registration is confirmed within 2-3 working days; the deposit should be made online
to the Bank of Ceylon Acc. No. 7041986 in the name of "District Secretary, District
Secretariat". (The deposit shall not be refunded.)
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